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—— [00M WEBINAR / MEETING

This guide is to help navigate the Zoom platform.
But if you have further questions please reach out

to the TSMC + UES Support Team

Christy Carson:
Cassidy Wright:

Erin Ruef:



mailto:ccarson@ues.com
mailto:cwright@ues.com
mailto:eruef@ues.com

— [0O0OM - WEBINAR - USED FOR PRESENTATIONS

The image to the right is what you will see

once you log onto

By default everyone is and you have
. The host of the webinar can
unmute you but for presentation purposes we

will only have the presenters speaking.

TSMC 2020

ri-Service Microbiome Consortium

You will enter as an attendee to A : J Cassidy Wright

the webinar even though it is your

Welcome!

presentation. Christy Carson, the host of the

event will then you to a

which will have you leave the webinar but
then you will automatically join back in the

webinar and have audio / video permissions.

Be sure to and have your
presentation ready in
After your presentation, please promptly mute

yourself again until the Q&A.




— [00M - WEBINAR

Mute / Unmute (if
host gives you
permissions)
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Welcome!

General functions

3 ExitFull

From Me to All panelists:

Hi Christy! | can't seem to unmute myself, how do
I do that?

| have a question, should | put it here or what is
the best way to ask that?

From Christy Carson to All panelists and attendees:
Hi Cassidy, look in the bottom left corner for the
mute/unmute mic option!

Attendees are all muted during this session, but
you'll have the opportunity to talk during the
networking sessions later!

From Me to All panelists:
| have a question, should | put it here or what is
the best way to ask that?

From Christy Carson to All panelists and attendees:
Please submit questions through the Q&A feature
at the bottom of your screen

To: Al panelists v

Your text can only be seen by panelists

- Chat: Will open window so you can chat with Panelists, Panelists / Attendees

(

)

- Q&A: Use this function to ask a question about the presentation

Chat
Window

Drop down
menu to
choose who
to send chat
message to

Will end
webinar for
you / leave
webinar




— ZUUM - WEB|NAR Chat Feature

View Options

av e
3% Exit Full Screen

All questions (1) My questions (1)

Cassidy Wright (You) 01:09 PM

Hi - I have a question

TSMC 2020 §
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Q&A
Window

Welcome!

e Bl Type your question here

() send anonymously | Cancel |

Q&A: Use this function to ask a question about the presentation.

Example: When is the TSMC event?




— ZUUM - WEB'NAR Polling Feature

View Options v ;
P 2% Exit Full Screen

What are your favorite Zoom Webinar features?

ive Zoom

1. What are your favorite i

Chat

O qaa

Polling
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Polls
Window

_) Other (explain in chat)

Welcome!

Polls: The host can pop up a poll during /

after the presentation




— ZUUM - WEB'NAR Polling Feature

View Options v

a4 Cerpe
4% Exit Full Screen

Host is sharing poll results
1. What are your favorite interactive Zoom Webinar features?

Chat

Q&A

Polls Window:
results (this will
only pop up if
host displays
results.

Polling
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Other (explain in chat)

Welcome!

Polls: The host can pop up a poll during / after the presentation.

Once you close out polls window you can pull up the results by

clicking on this icon.
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Zoom Meeting




— [0O0OM - MEETING - USED FOR SOCIAL / NETWORKING

Just as Zoom Webinar, you are by

default muted / no video. But with
Zoom Meeting you do not need i TSMC 2020

Tri-Service Microbiome Consortium

permissions to unmute / turn on

video. Just simply click on the mute /
video on the lower left side of your
Welcome!
zoom screen. Please keep yourself
muted when you are not actively

speaking to reduce background

noise.

Mute / Video

options H




— ZUUM - MEE'”NG GCeneral Features

00

: Show who all is in - .
| -

Which Zoom Meeting features are your favorite?

the meeting

1. What Zoom Meeting feature is your favorite? (Multiple choice)

: Results from polls

O chat

: talk to panelists, panelists / TSMC 202

Breakout Rooms
Tri-Service Microbiome Consol
attendees

\_:\ Other (explain in chat)

: You can share your
screen, a pop up window will
appear and you choose what to Welcome!
share. Once you are done sharing

click the “stop share” button at

top of screen.
: Gives you an option to

record the meeting.
Meeting options




— [0O0OM - MEETING

Polling Feature

| @ Polls - O X

Which Zoom Meeting features are your favorite?

1. What Zoom Meeting feature is your favorite? (Multiple choice)

() chat

TSMC 20z

Breakout Rooms
Tri-Service Microbiome Caonso

[j Other (explain in chat)

Poll
Window

Welcomel

B
’-?\\ : .‘_'/." Aa?'




Polling Feature

— [0O0OM - MEETING

. . View Options v

| @ roiis - a X
Host is sharing poll results
1. What Zoom Meeting feature is your favorite? (Multiple choice)

Chat 0%

TSMC 203

Tri-Service Microbiome CONso|  mmmmmm . Poll
Other (explain in chat) 0% Wi nd ow
Results

Welcome!




— ZUUM - MEE'”NG Breakout Rooms

-
Breakout rooms are sessions that are @0

split off from the main Zoom
meeting. They allow the participants

to meet in smaller groups, and are

completely isolated in terms of audio TSMC 20 )~
ahd VldeO from the malh Tri-Service Microbiome Consort o

The host is inviting you to join Breakout Room:
Breakout Room 1

session. Breakout rooms can be used

for collaboration and discussion of
the meeting. Welcome!
If you'd like to have a side

conversation with a smaller group of

people, send a chat to the meeting

host (Christy) requesting that.

Breakout
Rooms




Breakout Rooms

— [0O0OM - MEETING

Your view of
the people in
your breakout

room

Christy Carson

Leave Room:
You can leave
the breakout
room at any

time




How to Set Up Zoom Background




— [00OM - HOW TO SET VIRTUAL BACKGROUND Breakout Rooms

The image to the right, with no
virtual background, is how you will

appear when entering the Zoom

af

Meeting. f) TsMc 2020

In this guide we will explain step by
step how to set up your custom

TSMC virtual background.

Step 1: Select drop down menu on

your video icon.

Video icon Video with no virtual
background




Z0OM - HOW TO SET VIRTUAL BACKGROUND Breakout Rooms

Christy Carson

2. Choose Virtual

Background
17




Z0OM - HOW TO SET VIRTUAL BACKGROUND Breakout Rooms

== cheaker View ra
W Speaker View Rl

General
Video
{ Audio
1\ g . TSMC 2020 s ! | Share Screen
‘ ri-Service Mirobiome Consartiem
"L‘* . E "" Recording

Statistics

) O Feedback

1':.! 9 Keyboard Shortcuts

r Accessibility

Choose Virtual Background

Christy Carson 8

() thave agreenscreen @ () Mirror my video

o0 7
-

Participants

3. After you select “Choose Virtual Background” this pop
up screen will appear. 18




Z0OM - HOW TO SET VIRTUAL BACKGROUND Breakout Rooms

) Settings
General
Video
7 Audio
J; % J TsMc 2020 - f  -~. | "Z Share Screen
3 A Tri-Service Microbiome Consortium
~
Recording
) Statistics
Feedback
9 Keyboard Shortcuts

- Accessibility

Choose Virtual Background @
Add Image
Add Video
Christy Carson A

(] 1have agreenscreen B (] Mirror my video

az ~ . O ©
acti

Participants Share Scree Reactio

ns

4. Click on plus (+) button,
and then select Add Image




Z0OM - HOW TO SET VIRTUAL BACKGROUND

« « 2020 > images > TSMC_zoom_backgrounds

Organize ~ New folder

&= Pictures g

cpierce

documents_tc #

- media 4y
- product-deve Zoom_backgroun
images ds_final
New folder (3)

screenshots

TSMC_zoom_bac

@ OneDrive - UES In

& This PC y a——
v 9.212020TSMC  9.21.2020_TSMC

v (@] 2 Search TSMC_zoom_backgro...

. . B e
9_14_2020_TsMC 9_21_2020_TSMC 9.21_2020_TSMC
_Zoom_Backgrou | _Zoom_Backgrou _Zoom_Backgrou
nds_NEW-01 nd nds_Advisory_Bo
ard

File name: |

~| | Picture files

Y
Carson @8

Open -

) Ihaveagreenscreen @ () Mirror my video

Breakout Rooms

5. Select image you would like to use as your background. TSMC background has been provided via email.

20




Z0OM - HOW TO SET VIRTUAL BACKGROUND Breakout Rooms

General v o O Rotate 90°
) e e
uppork Tea

Video

) Audio

‘L',? Share Screen

B Vvirtual Background

Recording
\“‘&5 Statistics
S

O Feedback

Keyboard Shortcuts

Accessibility

Christy Carson |8

() Ihave a greenscreen @ (] Mirror my video

6. After selecting your image for the virtual background this window will pop up. Simply
click the X at the top right to close out the window and to apply your virtual background.

21




— [00OM - HOW TO SET VIRTUAL BACKGROUND Breakout Rooms

Now your virtual background is all
set. But please note, this background
is not compatible with all platforms

but should work for most.
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Questions?

Please don’t hesitate to contact

your TSMC + UES Support Team
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